
To learn more about our software, tools, and payment options, reach out to 
one of our sales executives:   support@valucompass.com

Learn how to add a new client on your dashboard.

Thanks for visiting ValuCompass Support.

Step 1.

Log into your ValuCompass Dashboard.



To learn more about our software, tools, and payment options, reach out to 
one of our sales executives:   support@valucompass.com

Step 2.

From your Dashboard, click on either “Add Client” or “Add 
Prospect” depending on your preference.
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Step 3.

Now fill out the three required fields: Owner Name, Owner 
Email, and Business Name. Then click “Done”.

Step 4.

Return to your Dashboard and click on the name of the client 
or prospect that you just entered in order to edit the 
information or start the Discover Assessment.

Thank you.

Please let us know if you have any questions or need further 
assistance.


